Checklist – Departure

Travis

	(
	DAY BEFORE: Close grey tanks to save water to wash black tank / hose

	(
	Check tire pressure on tow vehicle and trailer.  Check trailer lug nut torque.

	(
	Check slides for debris

	(
	Confirm Megan is done washing dishes and no one inside trailer needs water anymore

	(
	Turn off water, disconnect and store hose, pressure regulator and water filter

	(
	Confirm grey tank valves are closed  **NEVER OPEN GREY AND BLACK AT SAME TIME**

	(
	Open and empty black tank

	(
	Attach garden hose (grey) to black tank flush valve and run for 15 minutes

	(
	Turn off propane unless planning to run fridge while traveling - confirm

	(
	Put away outdoor items while black tank is flushing – chairs, hammocks, rug, etc. 

	(
	Breakdown outdoor kitchen – store grill, pin grill mount, disconnect / store propane hoses, turn propane valves to off position, confirm outdoor fridge is empty

	(
	Retract awning

	(
	Once black tank is flushed, close black tank valve

	(
	Open grey tank valves and empty

	(
	Close grey tank valves

	(
	Let Megan know this is completed so she can add pod to toilet (black tank)

	(
	Disconnect and store sewer hose and black water flush garden hose

	(
	Disconnect and store cable for TV

	(
	Confirm Megan is out of trailer, then turn off breaker, disconnect and store electric cable

	(
	Remove X-Jacks, raise stabilizing jacks and store blocks used


Megan
	(
	Clean all dishes, dry and store in cabinets

	(
	**Turn off water heater (and water pump if necessary)**

	(
	Notify Travis that all water inside trailer is finished being used (kids – bathroom?)

	(
	Clean kitchen, bathroom, make beds

	(
	Pack up all items not remaining in trailer– laundry, clothing, kids’ items, dry goods out of kitchen cabinets, any sheets/towels that need to be cleaned

	(
	Remove items from fridge (inside and outside) and place into coolers.  Empty ice trays

	(
	Turn off refrigerator OR switch to propane

	(
	Stage all items in bathroom and MBR to be packed into tow vehicle

	(
	Secure all items in all cabinets

	(
	Latch any cabinet doors that may open during travel

	(
	Secure all Electronics (remotes, Apple TV, cables, etc)

	(
	Close any windows, vents, etc (unless leaving open for ventilation)

	(
	Confirm with Travis he is ready for slides to be retracted

	(
	Move kids / dog to tow vehicle

	(
	Move all stuff out of bunkroom, sweep floor, confirm bars are across bookshelf, close and latch door and retract slide

	(
	Turn off air conditioning

	(
	Put pod into toilet (black tank) after finished emptying tanks (Travis will notify)

	(
	Confirm all stuff is out of bedroom, bathroom and main area.  Sweep all.  Close bathroom door, retract main slide.  Confirm closed position with Travis


If not heading home but on to next destination, add:

	(
	Confirm destination address and reservations

	(
	Wash laundry if needed

	(
	Check propane tank levels and fill if needed

	(
	Check trailer battery charge – check water level in battery – refill with distilled if needed


